
 

Nottingham City Council Suspected Asbestos Containing 
Material Disturbance / Exposure Process 

The following process needs to be implemented whenever a colleague of National Ice Centre has been 
potentially exposed to asbestos. 

 

1) Suspected ACM Disturbance / 

Exposure Takes Place 

2)  DH to immediately isolate the area where 
the asbestos is located and ensure that 
further access is controlled and potential 
exposure is prevented. 

3)  DH to notify CSA and TO of details of 
suspected disturbance / exposure (dates, 
locations etc.) 

7) CSA to contact the following to discuss 
content and timing of communications:- 

• NIC Health & Safety Advisor 

• Occupational Health 

8)  DH to identify all colleagues who may 
have been potentially exposed and any 
contractors that may have entered the 

location. 

4) NIC will arrange: 

• fibre monitoring 

• decontamination 

• appropriate records e.g. re-
occupation certificate for 

the log book and Concerto. 

9)  If exposure confirmed, Duty Holder/Line 
Manager to ensure all affected 
colleagues are given a copy of the 
potential exposure letter and form & CSA 
online accident report completed. 

Definitions 
• The Duty Holder (DH) is considered to be the Property Manager/Head Teacher and Asbestos Log Book holder for 

the purposes of asbestos management. 

• The DH may not always be the line manager of the colleague(s) potentially exposed e.g. for shared premises. 

• Where works are being carried out on behalf of the Duty Holder, the above responsibilities will need to be 
undertaken by the most appropriate person(s) in accordance with the project procedures/contract. 

5) CSA & TO will identify if:- 

• suspected exposure is 
confirmed 

• incident reportable to HSE 
under RIDDOR 

• any other documents need 
to be completed e.g. letter 
to colleagues affected, 
exposure record form etc. 

11)  CSA & TO to review DH investigation and 
identify lessons learnt and feedback to all 

parties as appropriate. 

6)  Suspected ACM Disturbance 
Exposure confirmed 

10)   In all Cases, DH to update Asbestos Log 
Book with all records provided. e.g. 
fibre monitoring, asbestos removal, air 
tests, certificate of reoccupation etc.  
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