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Asbestos Checklist
	No.
	Question
	Yes / No / N/A
	Action required and by whom
	Completion Date

	1.
	Has an asbestos survey been carried out?
	
	
	

	2.
	Is a copy of the survey report available and easily accessible on site?
	
	
	

	3.
	Is an asbestos logbook on site?
	
	
	

	4.
	Are current responsible persons identified at the front of the logbook?
	
	
	

	5.
	Are historical asbestos surveys marked ‘superseded - new survey on site’? (Note - surveys must be kept for 50 years)
	
	
	

	6.
	Has appropriate action been taken to address all asbestos identified as requiring removal, repair or encapsulation? (Note Corporate Maintenance can offer advice including to schools who have bought their services)
	
	
	

	7.
	Has the survey and logbook been updated where asbestos has been removed, repaired or encapsulated?
	
	
	

	8.
	Are contractors provided with the asbestos survey and asked to sign the asbestos logbook prior to commencing work?
	
	
	

	9.
	Are all colleagues aware that in the event work is undertaken in areas that have not been sampled by the survey, a further asbestos survey is required? (Note type 3 surveys may be required in the event of alterations (however minor) to the fabric of the building or demolition.)
	
	
	

	10.
	Are monthly checks undertaken to assess the condition of asbestos materials and recorded in the logbook?
	
	
	


	No.
	Question
	Yes / No
	Action required and by whom
	Completion Date

	11.
	Is the logbook signed on a monthly basis by the Head of Premises / Head Teacher / Facilities Manager to ensure that procedures are being followed?
	
	
	

	12.
	If any independent surveys have been undertaken, have they been copied to Corporate Maintenance
	
	
	

	13.
	Is the Head of Premises / Head Teacher / Facilities Manager aware of the risks of asbestos and the NCC management of asbestos procedures? (Ref: Safety Policy & Arrangements – ‘Asbestos Management’ held within the logbook)
	
	
	

	14.
	Have all staff who may disturb or come into contact with asbestos fibres received training 
(Managers note - this training is mandatory under regulation 10)
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