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Risk TreatmentKey

Intolerable Risk Level
Immediateaction required

TolerableRisk Level

Risks must e reduced so far as is practicable

Broadly Acceptable Risk Level
Monitor and further reduce where practicable.




ESTABLISHMENT/SCHOOL 

	SECTION/TEAM
	DATE OF ASSESSMENT

	PART A – GENERAL ASSESSMENT OF ACTIVITIES OF YOUNG PERSONS

	What activities will the young person be carrying out?  
(List tasks below, including any machinery and substances used)
	Have these activities been risk assessed?
	Are all control measures in place?
	List any control measures 
not in place below

	
	
	
	


	Are there any hazards that present additional risks
 to a young or inexperienced person?
	List any additional control 
measures required below
	List any tasks that the young persons 
will NOT be permitted to carry out

	
	
	

	Assessor(s) name:
	Assessor(s) signature:
	Date:

	The Line Manager should sign below to show that the assessment is a correct and reasonable reflection of the hazards and of the control measures and actions required.

	Line Managers name:
	Line Managers signature:
	Date:


Managers Note.  Until this document is signed and dated by the ‘Assessor’ and ‘Manager’, it is not compliant with the policies identified within the Corporate Safety Manual
 Note
	PART B – SPECIFIC ASSESSMENT OF INDIVIDUAL YOUNG PERSON

	Name of young person:

	Age:
	Address and phone number:
	Name(s) of parent/guardian:

	If the young person is below Minimum School Leaving Age information on the hazards involved in their work must be provided to parent/guardian.

	Is the individual:
(Please tick)
	· An employee

· Employee on training (e.g. modern apprentice)

· On work placement/experience
	Name of placement organiser:  (Including contact name.)

Phone number:


	Will all control measures in place for other employees be in place for this individual?
	List any control measures that will not be in place.
(E.g. training, Personal Protective Equipment, Hepatitis B immunisation, etc.)

	
	


	Has any information on medical conditions or disabilities been provided?

(List below)
	List any additional control measures required below.  (Including any further tasks that this young person will not be permitted to carry out)

	
	


	Reference Documents

· Safety Policy & Arrangements – ‘Work Experience and Young People at Work’
· DfES-“ Work Experience- A Guide for Employers”,” Work Experience-A Guide for Secondary Schools” (both available via www.dfes.gov.uk/ebnet/home/Guidance.cfm)
· DfES- Improving work experience - A good practice guide for employers guide EG1
· HSE- Work Experience for Young People: Health and Safety Basics for Employers (available at www.hse.gov.uk/pubns/indg364.pdf)
· HSE- Young people at work: A guide for employers (HSG165) & Managing health and safety on work experience (HSG199)
· LSC- Supervising the Safe Learner (MISC/0613/03), Pocket Guide to Supervising Leaner Health & Safety



	Name of individual who will be supervising young person:
(A copy of Parts A and B must be provided to the person supervising)

	ASSESSED BY (Print name)


	SIGNED
	DATE

	The Line Manager should sign below to show that the assessment is a correct and reasonable reflection of the hazards and of the control measures and actions required.

	LINE MANAGER


	SIGNED
	REVIEW DATE


Managers Note.  Until this document is signed and dated by the ‘Assessor’ and ‘Manager’, it is not compliant with the policies identified within the Corporate Safety Manual
 Note

Risk Assessment 
This assessment must be completed in line with the requirements identified within the Corporate Safety Manual, Safety Policy & Arrangements – ‘Risk Assessment’
The purpose of carrying out risk assessments is to identify those activities where action needs to be taken to improve existing control measures (or introduce new ones) in order to eliminate accidents at work (or as a result of work being carried out on behalf of the City Council) which result in personal injury or ill health.   Please note that written assessment of significant risks in the workplace are required by law - ref. the Management of Health and Safety at Work Regulations 1999 (Regulation 3).  
There is no need to repeat earlier risk assessments such as manual handling, COSHH, etc., but they should be referred to in this general risk assessment.

Standard Risk Assessment Definitions
· Activity - is identified as the type of work being carried out in the working environment. e.g. using a piece of electrical equipment. 
· Hazard - is the potential to cause harm. e.g. an electric shock from using electrical equipment.

· Control Measures - are the actions taken to prevent harm (e.g. an electric shock) as a result of using electrical equipment - such as regular visual inspections to ensure there is no damage to the cable or the plug, making sure the cable is gripped correctly, making sure the right fuse is fitted, making sure sockets are not overloaded, arranging for an annual check by a ‘competent’ person (i.e. a qualified electrician) etc.  Control Measures include such areas as training supervision, instruction, information, safe systems of work, proper maintenance procedures, as well as physical measures such as guard rails (to prevent falls), barriers (to prevent access to hazardous areas), guarding of machinery, etc.

· Risk - is the likelihood that harm will occur, after the control measures have been carried out.

· Severity (S) - rated as follows:     
- MAJOR
i.e. fatality or specified injury as defined by RIDDOR 2013 (e.g. a fracture).
= HIGH

     
- MODERATE
i.e. ‘over 7 day’ injury - ref. RIDDOR 2013.





= MEDIUM

      - SLIGHT
i.e. injuries where persons may be off work for less than 7 days (or not at all). 
= LOW
· Likelihood (L) - rated as follows:
- LIKELY
i.e. could happen anytime.







= HIGH


- POSSIBLE
i.e. might happen sometimes.






= MEDIUM


- UNLIKELY
i.e. where harm is unlikely to occur.






= LOW
· Risk Rating (RR) - is a means of ‘measuring’ the risk by multiplying the severity by the likelihood e.g. a severity factor  ‘MODERATE’ with a likelihood factor ‘POSSIBLE’ would give a risk rating of 2 x 2 which, of course, gives a ‘score’ of 4. 
· Additional Control Measures – is what further action could be implemented to further mitigate the risk.  If an action is identified, who will do this action and the time frame for implementation will also need to be identified.

· Risk Rating 

HIGH

requires IMMEDIATE action to achieve a reduction in risk.


   
MEDIUM
requires action AS SOON AS POSSIBLE.


 
LOW

may be considered acceptable (although action may be possible to reduce 




   
the risk even further can be considered).

Advice on carrying out risk assessments is available from Corporate Safety Advice
GENERAL RISK ASSESSMENT TEMPLATE (YOUNG PEOPLE AT WORK)
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