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	Name of employee
	Job title




	Section/unit/establishment
	Department




The summary table below should be used by the manager to enter details of PPE requirements for tasks that have been identified through risk assessment.  (See Guidance and Information Sheet No. 7 for further information on risk assessment.)  The summary table should also be used to record information and instruction given to employees on the correct use of PPE.

	SUMMARY TABLE FOR PPE REQUIREMENTS

	Task
	PPE Required
	Instruction provided by
	Date
	Employees signature

	
	
	
	
	


	Item of PPE issued


	Reason for (re)issue
	Date
	Employees
signature
	Previous item seen/returned

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (


	Item of PPE issued


	Reason for (re)issue
	Date
	Employees
signature
	Previous item seen/returned

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (

	
	New  (
Lost  (
	Damaged  (
Periodic    (
	
	
	Yes  (
N/A  (
	No  (
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