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Risk TreatmentKey

Intolerable Risk Level
Immediateaction required

TolerableRisk Level

Risks must e reduced so far as is practicable

Broadly Acceptable Risk Level
Monitor and further reduce where practicable.





	Department: 
	Section / school: 
	Team / Unit: 

	WHO MIGHT BE HARMED?  

	HOW MANY ARE AFFECTED?

	HAZARDS

(including inadequate or lack of arrangements)
	EXISTING CONTROL MEASURES
	( if in place 

( if not
	WHERE:

( State action to be taken with timescales

( Any additional control measures

( Site specific details
	RESIDUAL

RISK RATING

High, Medium, Low


	Weather Conditions
	Hot Weather
· Is appropriate clothing available?

· Is suitable headwear available?

· Is suntan lotion available and used?

· Is there access to drinking water?
	
	
	

	
	Cold Weather

· Are layers of clothing available to provide thermal comfort

· Are gloves available if requested?

· Is suitable headwear available?
	
	
	

	
	Wet Weather

· Is waterproof clothing available?

· Is there a recognised system in place for getting wet clothing dry?

Are there changing facilities available?
	
	
	


	Violence
	· Does the work undertaken create an increased risk of violence against the colleagues undertaking the task?
	
	
	

	
	· Are controls in place to reduce the potential for violence against colleagues? List controls below:

·  
	
	
	

	
	· Is there any specific equipment provided to reduce the potential for violence against staff? E.g. mobile phones, panic alarms etc. List equipment provided below:

·  
	
	
	

	
	· Has training on Violence to Staff been provided?
	
	
	

	
	· Have managers and colleagues seen the information within the Corporate Safety Manual, Safety policy and Arrangements – ‘ Managing Violence to Staff’
	
	
	

	
	· Do colleagues have access to the violence database or given information from the database relevant to their area of work
	
	
	

	
	· Are colleagues aware on the system to report a violent incident?
	
	
	


	Lone Working
	· Whilst working outside, are colleagues required to work alone
	
	
	

	
	· Have staff received lone working training
	
	
	

	
	· Do colleagues have access to appropriate means of communication
	
	
	

	
	· Have staff seen the information within the Corporate Safety Manual, Safety Policy & Arrangements - ‘Working Alone Safely’
	
	
	

	
	· Has the lone working risk assessment for been completed for this activity where a significant risk is present
	
	
	

	
	· Are the controls identified on the Lone Working R/A in place
	
	
	


	Needles
	· Are colleagues undertaking work where they are expected to come into contact with or collect needles as part of their role.

· 
	
	
	

	
	· Have colleagues seen the information within the Corporate Safety Manual, Safety Policy & Arrangements - ‘Handling and Disposal of Needles’
	
	
	

	
	· Where appropriate, has the ‘Exposure to Discarded Needles’ risk assessment form been completed
	
	
	

	
	· Are the controls identified on the Exposure to Discarded Needles’ risk assessment form in place?
	
	
	


	First Aid
	· Do colleagues have access to reasonable first aid whilst working.
	
	
	

	
	· Where is the first aid box located.
	
	
	

	
	· Do colleagues have means to communicate in the event of an emergency?
	
	
	


	Manual Handling
	· Have all manual handling activities where there is a significant risk of injury been identified and assessed using the ‘Manual Handling’ risk assessment form
	
	
	

	
	· List activities being undertaken where there is a likely risk of injury

·  
	
	
	

	
	· Are suitable controls in place for the activities identified
	
	
	

	
	· Have Staff been given access to relevant manual handling training
	
	
	


	Personal Protective Equipment (PPE)
	· Has PPE relevant to the tasks being undertaken been identified
	
	
	

	
	· Is the identified PPE available for staff
	
	
	

	
	· Please list below PPE that is used by Staff

·  
	
	
	

	
	· What are the arrangements for replacement of PPE
	
	
	


	Specific Activities
	Please list below any activities or risks which have not been covered that required additional controls to be implemented.

Are the controls for the above in place

	
	
	


The completion of this generic risk assessment should identify any tasks or occupations where the that are of a higher risk because they take place outside. 

Where the risk relates to a specific individual only then a further risk assessment on that person will need to be completed using the general risk assessment form and identifying the particular concerns and controls for that worker.

Relevant information can be included on additional pages and attached to this assessment.

If there are any outstanding issues that require clarification about the above assessment, speak to Corporate Safety Advice for further information and assistance.

	ASSESSOR (please print):
	
	SIGNED:
	
	DATE:
	

	MANAGER (please print):
	
	SIGNED:  
	
	DATE:
	

	DATE ACTION TO BE COMPLETED BY:
	
	DATE COMPLETED:

	

	LINE MANAGER’S COMMENTS / ACTIONS
	IS THERE PROOF THIS ASSESSMENT HAS BEEN COMMUNICATED TO ALL AFFECTED COLLEAGUES
	YES 
	NO

	
	
	
	

	
	
	
	


Managers Note.  Until this document is signed and dated by the ‘Assessor’ and ‘Manager’, it is not compliant with the policies identified within the Corporate Safety Manual

Risk Assessment
 
The purpose of carrying out risk assessments is to identify those activities where action needs to be taken to improve existing control measures (or introduce new ones) in order to eliminate accidents at work (or as a result of work being carried out on behalf of the City Council) which result in personal injury or ill health.   Please note that written assessment of significant risks in the workplace are required by law - ref. the Management of Health and Safety at Work Regulations 1999 (Regulation 3).  
This assessment template has been introduced to deal with a specific issue and consider detailed control measures.  This assessment once complete must be communicated to all colleagues involved in the work covered by this assessment.  Any general risk assessment must make reference to this document
Standard Risk Assessment Definitions
· Activity - is the type of work being carried out in the working environment. e.g. using a piece of electrical equipment. 
· Hazard - is the potential to cause harm. e.g. an electric shock from using electrical equipment.

· Control Measures - are the actions taken to prevent harm (e.g. an electric shock) as a result of using electrical equipment - such as regular visual inspections to ensure there is no damage to the cable or the plug, making sure the cable is gripped correctly, making sure the right fuse is fitted, making sure sockets are not overloaded, arranging for an annual check by a ‘competent’ person (i.e. a qualified electrician) etc.  Control Measures include such areas as training supervision, instruction, information, safe systems of work, proper maintenance procedures, as well as physical measures such as guard rails (to prevent falls), barriers (to prevent access to hazardous areas), guarding of machinery, etc.

· Risk - is the likelihood that harm will occur, after the control measures have been carried out.

· Severity (S) - rated as follows:     
- MAJOR
i.e. fatality or specified injury as defined by RIDDOR 2013 (e.g. a fracture).
= FACTOR 3

     
- MODERATE
i.e. ‘over 7 day’ injury - ref. RIDDOR 2013.





= FACTOR 2

      - SLIGHT
i.e. injuries where persons may be off work for less than 7 days (or not at all). 
= FACTOR 1
· Likelihood (L) - rated as follows:
- LIKELY
i.e. could happen anytime.







= FACTOR 3


- POSSIBLE
i.e. might happen sometimes.






= FACTOR 2


- UNLIKELY
i.e. where harm is unlikely to occur.






= FACTOR 1
· Risk Rating (RR) - is a means of ‘measuring’ the risk by multiplying the severity by the likelihood e.g. a severity factor  ‘MODERATE’ with a likelihood factor ‘POSSIBLE’ would give a risk rating of 2 x 2 which, of course, gives a ‘score’ of 4.

· The objective is to achieve the lowest possible ‘scores’ in the Revised Risk Rating, so far as is reasonably practicable. Priority should always be given to those risks which affect large numbers of people and/or could result in serious harm.

· Action - Risk Rating 

from 6 - 9 requires IMMEDIATE action to achieve a reduction in risk.


   
from 3 - 4 requires action AS SOON AS POSSIBLE.


 
  
from 1 - 2 may be considered acceptable (although action may be possible to reduce 




    the risk even further).

Advice on carrying out risk assessments is available from Corporate Safety Advice
RISK ASSESSMENT TEMPLATE (OUTDOOR WORKING)











Page 1 of 1
Rev 0

PAGE  
Corporate Safety Advice

Page 2 of 6 







(October 2014)

