	WEEKLY LOG SHEETS

	

	RARELY USED OUTLETS
E.g. taps, WC’s

	

	· Flush all infrequently used hot and cold water outlets for at least 2 minutes to remove any stagnant water in the system.
Please note: ‘infrequently used outlets’ may be defined as outlets that have not been used within the last seven days.
· Record in the comments section time and dates that flushing procedures were completed and sign entry.
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	WEEKLY LOG SHEETS

	

	SHOWERS AND SPECIALIST BATHS

E.g. argo, parker, medic, etc

	

	· Flush all showers (inclusive of all shower attachments to specialist baths) for at least 2 minutes and run to drain.

· Run the hot and cold taps to the baths for at least 2 minutes.

· Record in the comments section the time and dates that flushing procedures were completed and sign entry.
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	MONTHLY LOG SHEET

	Check that the water temperature at the nearest and furthest cold water outlets to the cold water storage tank is below 20oC after running the water for 2 minutes. Report any temperatures above 20 OC to Property Services 

	COLD TAP FURTHEST FROM COLD WATER STORAGE TANK
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	FLUSHED 2 MINUTE
	
	
	
	(YES) TICK (NO) CROSS
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	COLD TAP NEAREST TO COLD WATER STORAGE TANK
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	FLUSHED 2 MINUTE
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	COLD TAP FURTHEST FROM COLD WATER STORAGE TANK
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	COLD TAP NEAREST TO COLD WATER STORAGE TANK
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	COLD TAP FURTHEST FROM COLD WATER STORAGE TANK
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	FLUSHED 2 MINUTE
	
	
	
	(YES) TICK (NO) CROSS
	

	
	
	
	
	
	
	
	

	
	CHECK TEMPERATURE
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	COLD TAP NEAREST TO COLD WATER STORAGE TANK
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	FLUSHED 2 MINUTE
	
	
	
	(YES) TICK (NO) CROSS
	

	
	
	
	
	
	
	
	

	
	CHECK TEMPERATURE
	
	
	OC
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	DATE
	
	
	
	SIGNATURE
	
	


	MONTHLY LOG SHEET

	· Check that the water temperatures at the nearest and furthest hot water outlets to the calorifier (cylinder) is at least 50 oC within 1 minute of running the water.

· If a thermostatic mixing valve (TMV) is fitted to an outlet, the temperature should be measured at the point in the system immediately before the TMV.

· Report any temperatures below 50 oC to Property Services.



	HOT TAP FURTHEST FROM CALORIFIER
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	HOT TAP NEAREST TO CALORIFIER
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	HOT TAP FURTHEST FROM CALORIFIER
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WORK REPORT SHEET
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