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 Template - Hazardous Substance (COSHH)   

	1. Identification of product and company1(these numbers refer to the section on the MSDS- Material Safety Data Sheet)

	Product name: 
	Product use: 


	Manufacturer name: 
	Emergency phone number: 


	2. Hazards Identification2 (Check for hazard symbol and H & P phrases on the product data sheet)

	[image: image8.emf](  Oxidising (Gas / Liquid / Solid)

[image: image9.emf](  Explosive 
[image: image10.emf](  Flammable (Gas / Liquid / Aerosol / Solid)
	[image: image11.emf][image: image12.emf](  Acute Toxicity

(  Corrosive

· [image: image13.emf]Caution (less serious hazards)
	· [image: image14.emf]Dangerous to the Environment

· [image: image15.emf][image: image16.emf]Respiratory Sensitisation / Carcinogenicity
· Compressed (Gas / Liquid / Solid)

	(insert phrases here)

	3. First aid measures4 What actions should be taken if the substance is:

	In contact with skin:
	In contact with eyes:  


	Ingested (swallowed): 
	Inhaled: 


	4. Substance use

	Can the task and subsequent substance use be avoided?

	Yes  (
No    (

	How should the substance be used? (e.g. diluted in water, applied with a brush, sprayed (see product label): 

	Have persons using this substance been provided with information/training on its use?
(As a minimum ensure a copy of this assessment is in a known and readily accessible location e.g. point of use)
	Yes (
No  (

	How much is used every week? (State quantity in litres or kilos as appropriate): 

	Who is exposed to the substance? (e.g. those using it and those in the vicinity- pupils, service users, etc.):

	Does the substance present additional risks to certain individuals?11  (e.g. Young people and pregnant women): 

	Is a less hazardous substance available to do the same job?(Contact your supplier for further information)
	Yes ( Give details:

	No (

	5. Personal Protective Equipment8


	
[image: image1]
	· Eye protection?  (State type required): 
	
[image: image2]
	· Gloves? (State type required):

	
[image: image3]
	· Overalls/clothing? (State type required):
	
[image: image4]
	· Mask/respirator? (State type required):

	
[image: image5]
	· Other? (State type required):


	


	6. Handling and storage 7

	Handling:


	Storage:




	Other precautions and emergency procedures

	Spillages: How should an accidental release/spillage of this substance be dealt with?6


	Fire precautions: What actions should be taken in the event of fires involving this substance?5


	Chemical reactions: Is there any other substance that this substance must not come into contact with? 10


	Disposal: How should the substance be disposed of (or not disposed of)?13


	Health surveillance: Do staff using the substance require any health surveillance?11


	Other:16


	Assessment of risk

	Are all the controls detailed above currently in place?
	Yes (
	No (

	If these controls are not in place or additional controls are required, state actions to be taken.  Please note - COSHH substances must NOT be used if adequate control measures are not in place.

	Remedial actions required
	Date for completion

	
	

	Are hazards to health adequately controlled with all control measures in place? 
	Yes (
	No (

	Does the substance contain any identified or known Nano Technology materials
	  Yes (
	No (


	Please note.  Where action has been recommended and agreed by the Line Manager, but cannot be implemented for any reason (e.g. financial constraints within the Section or Team) the matter should be referred by the Line Manager to their Line Manager.

	Assessor(s) name:


	Assessor(s) signature:


	Date:



	The Line Manager must sign below to show that the assessment is a correct and reasonable reflection of the hazards and of the control measures and actions required.

	Line Managers name:

	Line Managers signature:
	Date:

	What to do with the completed form:

1. The findings of the completed risk assessment should be discussed with relevant staff (e.g. at team meetings) and staff made aware of where the assessment will be kept.

2. Completed risk assessments may be stored on paper or electronically 

3. Risk assessments should be reviewed at appropriate intervals (at least annually) to ensure that the risk assessment remains valid. (E.g. have accidents occurred that suggest that control measures are not adequate?)


	Please confirm that you have the relevant COSHH Data sheet and it attached to this Assessment 
	Yes (
	No (
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